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Internet Bidding Instructions for Registered Bidders 
 
(1) The Browser Window 

The Bid Window is divided into four frames.   
The Top Frame displays information that will indicate your eligibility to submit 
bids, the time remaining to bid and links to important bidding and purchase 
information. 
The left frame is the Bid Submission frame.  You perform bidding functions 
in the Bid Submission frame. 
The right frame is the Highest Offer frame.  This frame displays the bidding 
activity for all the properties in the Auction.  This frame is continuously 
updated as new high bids are submitted. 
The Message frame is at the bottom and displays messages relating to bid 
submission, and special announcements (if any) during the Auction. 

(2) Top Frame 
The Top Frame provides important information. 
Your PIC number. 
• If you have Logged On, your PIC will be display in the Top Frame.  You 

must be Logged On in order to submit bids. 
If your PIC is not displayed and you wish to submit a bid, you must return 
to the Log On page and submit your PIC and password (click the Log On 
link).  Only PIC numbers of Registered Bidders who have signed certain 
Purchase Documents and deposited Good Funds prior to Auction day 
will be activated for the Auction. 

The Clock 
• The Auction clock indicates the time remaining before the Auction will 

end and properties will be sold to Registered Bidders who have 
submitted the highest bid for each respective property. 

The clock is initially set for a specified time period, usually four minutes.  
Whenever a bid is submitted on any property, the clock will reset for four 
minutes and bids will be accepted on all properties.  If there are no 
increases in bids within a four-minute period, the entire Auction will end. 

Blinking red lights indicate that there is less than one minute remaining on 
the clock before the Auction will end. 

Refresh Button 
• If you are concerned Java is not operating properly, frequent use of the 

Refresh Button will assure you have retrieved the most recent data. 



Log On/Log Off 
• Click the Log On link to return to the Log On page. 
• Click on the Log Off link when the Auction is over or if you wish to end 

your participation in the Auction. 
(3) Bid Submission Frame 

As a Registered Bidder who has deposited Good Funds at the Artesia 
Auction Office prior to Auction Day, and signed the REMOTE BIDDING 
AGREEMENT AND ESCROW INSTRUCTIONS, you have been issued a 
Personal Identification Code (PIC).   

• This is the number you will see next to a property when you are the 
high bidder on that property. 

The Bid Submission Frame is used to submit all new bids for the properties 
in the Auction. 
To submit a bid, in the Bid Submission Frame 
• Double click on the button next to the property on which you wish to bid.  

The button will turn black for the property selected. 
• Move your cursor to the top of the Bid Submission Frame and key in your 

bid amount in whole numbers in the Bid Price box.  DO NOT key in dollar 
($) signs, commas (,) or decimal points (.). 

Remember the following Bidding Rules: 
• Bids must be a minimum of $3,000 higher for the condominiums and 

$5,000 higher for the brownstones than the previous high bid for a 
Home. 

• Bids must be rounded to the nearest $1,000 increment.  Any bid 
submitted that is not rounded to the nearest $1,000 increment will be 
automatically rounded up by the computer to the next highest $1,000 
increment. 

• Registered Bidders qualified to purchase one home may be the high 
bidder on only one home at any given time.  In the event a Registered 
Bidder holds the high bid on one home, the Intellimarket™ computer will 
NOT accept a bid submitted on the second home by that Registered 
Bidder. 

Check your Bid Submission form carefully before you submit your bid. 
Move your cursor to the bottom of the property list and click on “Cancel” to 
cancel your bid, or “Submit” to submit your bid. DO NOT use the Enter key 
on the keyboard to submit your bid, as the Intellimarket™ computer will not 
recognize your bid. 
You will receive a message in the Message Frame regarding the status of 
your submission. 



At the end of the Auction the Highest Offers Frame provides conclusive 
evidence of the high bids and the winning bidders in the Auction. 
• If you are a winning bidder, Purchase Documents will be delivered to 

you.  The Purchase Documents and the 3% deposit on the Purchase 
Price must be delivered to the Artesia Auction Information Office no later 
than December 18, 2009.  Refer to your Remote Bidder Agreement and 
Escrow Instructions for details. 

 
(4) Highest Offers Frame 

The Highest Offers Frame displays the high bid for each property in the 
Auction.  If you hold the high bid for any property the Bid Submission will be 
highlighted in yellow. 
The Highest Offer Frame will also indicate the PIC of the Registered Bidder 
having the highest bid for each respective property. 
The Highest Offer Frame is updated instantly when each new high bid is 
submitted, so you are always aware of the status of every property in the 
Auction. 
If you do not see you bid or PIC in the Highest Offer Frame, 
• Someone else may have submitted a bid equal to or greater than your 

bid before your bid was input in the Auction system. 
• Your bid may not have met the bid increment requirement at the time 

your bid was input in the Auction system. 
• Simply submit another bid to continue to participate in the auction. 
At the end of the Auction the Highest Offers Frame provides conclusive 
evidence of the high bids and the winning bidders in the Auction. 
• If you are a winning bidder, Purchase Documents will be delivered to 

you.  The Purchase Documents and the 3% deposit on the Purchase 
Price must be delivered to the Artesia Auction Information Office no later 
than December 18, 2009.  Refer to your Remote Bidder Agreement and 
Escrow Instructions for details. 

 
(5) Message Frame 

The Message Frame provides one line messages regarding your Bid 
Submission including: 
• “Your bid on Property XXX for $XXX,XXX was successfully submitted.” 
• “ERROR - Your bid is less than the required minimum.” 
• “ERROR - You have the high bid on another property.” 
• “Computer busy, resubmit your bid.” 



• “Your bid on Property XXX for $XXX,XXX is no longer high.” 
In addition a Pop-Up window will appear and ask you to confirm any bid in 
excess of 5% over the required minimum bid, to ensure you do not 
unintentionally submit an extraordinary bid. 
You will also receive special messages in the Message Frame, 
communicating any special activity, such as stopping the clock temporarily. 
The Message Frame has a scroll bar the enables Registered Bidders to 
review the messages received during the course of the Auction. 

 
Registered Bidders are advised that there are certain risks involved with 
participating in the Auction remotely rather than in person at the Auction 
site.  Those risks include, but are not limited to communication failures or 
interruptions, causing the Remote Bidder to receive information later than 
would be received by participants at the Auction site, or not at all, human 
error in inputting information transmitted over the Internet or telephone 
and otherwise, and the inability to accurately gage the momentum of the 
procedure.  The Seller and its agents are not responsible for any loss or 
damage caused by the above described incidents or that could have been 
avoided if the Remote Bidder had attended the Auction in person rather 
than participating remotely.  
Registered Bidders who participate in the Auction by submitting bids 
remotely, release the Seller and its agents from any actual or potential 
claim, known or unknown, which the Remote Bidder may have against 
Seller or its agents due to Remote Bidder participating in the Auction 
remotely rather than in person. 


